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Ilono:xxenne o 6HOIHOTEKE JIHLES

Hacrosimiee [onoxenune paspaborano Ha ocHoBe DenepanbHoro 3akona PO or 29 nexabps 2012 r. Ne 273
«O6 obpasosanuu B Poccuiickoit ®enepauun», DemepambHoro 3akoHa «O OGHOIMOTEYHOM eney,
OeniepanbHoro 3akona ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBAM SKCTPEMHCTCKOR J€SITEILHOCTHY,
OenepanpHoro 3akona or 29.12.2010 Ne 436-D3 «O 3ammre geredt 0T HHGOPMAIUH, IPHYHHSAIOMEH Bpex
UX 3[0pOBBI0 H pasBuTHio», IIpukaza or 01.03.2004 r. Ne 2/2 «O6 OCHOBHBIX HalpaBIEHHAX
COBEPIICHCTBOBAHMS JEATEIBHOCTH OMOIMOTEKH yupexaeHnil odmero obpazosanus PD», B COOTBETCTBHH
¢ ®I'OC, CaulluH, Ycrapa MBOY muues Nel r.Yemann u Ilpukaza MunucTepeTBa KyabTypsl P® ot
08.10.2012 r. Ne 1077 «O6 yTBep)kieHHH MOPAIKA y4eTa JOKYMEHTOB, BXOIAIIMX B COCTAB OHOIMOTEYHOTO
dorgar» (c mocaeRyIOMUMH H3MEHEHHSIMHE H JOTIOTHEHHSIMH).

1.06mue moJioxeHns.

1.1 bubnuoreka ABNAETCS CTPYKTYPHBIM IOAPA3ZEICHHEM JIHIIES, YYACTBYIOLMIHM B
y4eOHO-BOCITUTATEIPHOM TIIpoLlecce B IesX OOecreyeHus IpaBa yYacTHHKOB
o0pasoBaTelbHOrO Iporecca Ha OecljiaTHOe MOJB30BaHHE OHOIHOTEUYHBIMH

pecypcamu.

1.2. JlearenpHOCTE GHOIHMOTEKH JTHIIEs OTpakaeTcs B ycTase jmnes. O6ecre4eHHOCTh
OubnmoTekd  y4eOHBIMH, METOAMYECKHMH M  CIOPABOYHBIMH  JOKYMEHTaMH
YYHTBIBAETCS NIPH JIULIEH3UPOBAHHH JIHIIES.

1.3. Ilenn OubIHOTEKH COOTHOCATCS C LIEIAMH JIHLES:

- popmupoBanue 00Imel KyIbTYpBI THYHOCTH 00YYaIOIMXCA Ha OCHOBE YCBOEHHS 00543aTeILHOTO
MHHHEMYMa CoJiepKaHus 00pa30BaTeNbHBIX [IPOrpaMM, HX aJanTalys K XH3HH B 00IIECTBE;

- CO3/laHKe OCHOBBI [UI OCO3HAHHOI'0 BBIOOPA U [TOCIIEAYIOMIEr0 OCBOCHHS PO(ECCHOHATIBHBIX U
06pa3oBaTeIbHEIX IPOTPaMM;

.

- BOCIIMTAHKE IPaKIaHCTBEHHOCTH, TPYAOMO0H, yBaXKeHHS K IIpaBaM H CB0OOIaM 4eoBeKa, TI00BH K
OKpykarome# npupoje, Pomune, cembe;

- hopMHEpOBaHKE 3J0POBOr0 00pasa JKU3HH.

1.4. bubmroTexa pykoBOJCTBYETCS B CBOEH JeATEIBHOCTH (elepalbHBIMA 3aKOHAMH,
yKazamu u pacnopsukeHusmu [pesunenta Poccuiickoit @exneparuy,
IIOCTAHOBJICHUAMH H pacnopspkeHusMHE [IpaButenscTa Poccuiickoit ®enepannuu,
PEHIEHHSAMH COOTBETCTBYIOLIETO OpraHa ynpasieHus 00pa3oBaHHEM, YCTABOM JIMIIES,
[TonoxenueM o GHOGIHOTEKE, YTBEWK/IEHHOM THPEKTOPOM JIHIIES.

1.5. JlesareapHOCTh GHOMMOTEKH OCHOBBIBASTCS HA IPHHIIUIIAX JEMOKPATHH,
ryMaHH3Ma, 00IeI0CTYIIHOCTH, IIPHOPHTETA 00IIEYeI0BEYECKUX IIEHHOCTEH,
IPaKIaHCTBEHHOCTH, CBODOIHOTO pa3BHTHS JIHYHOCTH.



1.6. IMopsanox nonp30BaHMA MCTOYHUKAMH HHPOPMALIHM, NepeYeHb OCHOBHBIX
ycnyr M YCIOBMS WX TIpenocTaBiieHus ornpepensitorcs Tlonoxenuem o

Oubnuorexe mues u [TpaBunamu nonb30BaHus OHOMUOTEKOIN.

1.7, Jluueit Hecer OTBETCTBEHHOCTL 3a JOCTYN M kadyecTBo OubnmoreyHo-

uH(popMaLoHHOro 00CTyNUBaHUsE OUOIHOTEKH.

1.8. Opranusauns oOcCITy)KUBaHWA Y4aCTHMKOB 00pa3oBaTeNbHOrO NpoLecca
NPOM3BOAMTCA B COOTBETCTBHM C INpaBMNaMH TeXHMKH OesonacHocTu M

NPOTHBOTIOXKAPHBIMH, CAHUTAPHO-TMIHEHUYECKHMH TPEOOBAHUAMM.

2.0cHOBHBIE 3a824H.
2.1. OcHOBHBIMH 3a/1a4aMy OHOIHOTEKH SBISIOTCS: !

a) obecnieuenue y4acTHHKaM 06pa30BATENLHOIO NPoLecca-  0BYHAIIMMCS,
NeIaroru4eckuM paboOTHUKAM, POTUTENSAM (MHBIM 3aKOHHBIM NPENCTABHTESAM )
ofyyaromuxcs- 10cTyna k HHGOPMALMH, 3HAHHMAM, HAEAM, KYNILTYPHBIM LEHHOCTM
NOCPEeCTBOM UCIIOJIb30BAHMSA GUOIHOTEHHO-HHDOPMALIMOHHBIX PECYPCOB

001L1€06pa30BATEILHOTO YUPEKAEHHUS HA PA3TMYHBIX HOCHTESX, OYMaXKHOM (KHIKHBII

¢douzn, doun MEepUONMHYECKHX H3NaHUH), MarHuTHOM (oHI ayauo- 1 BUaeO- Kaccer),
uudposom

( CI-nucku), KOMMYHHKATHBHOM (KOMIBLIOTEPHBIE CETH) M HHBIX HOCHTEISIX,

6) BOCTMTaHME KyJLTYPHOrO M FPaXAAHCKOrO CAMOCO3HAHMS, IOMOLIb B COLMAJIM3ALMH

Oﬁy"laIO[ﬂeI‘OCH, Pa3BUTHH €0 TBOPYECKOIO NOTEHLIHAJIA,

B) GOpMHpPOBaHHE HABBIKOB HE3ABUCHMOTO GHOTMOTEHOTO NONb30BaTE s 06y HeH e
MOMCKY, OTOOPY M KPHTHYECKOH OLeHKH HH(pOpMaLMK;

r) COBEPLIEHCTBOBAHME NPENOCTABIISIEMbIX OHONMOTEKOH YCIYT HA OCHOBE BHEAPEHHS HOBbIX

MH(POPMAIIMOHHBIX TEXHOJIOTHI H KOMIBIOTEPU3ALIMH GHBIHOTEHHO-MHPOPMALIMOHHBIX
nporieccos, Gopmuposanue KoMPOPTHOH OHOAHOTEHHOH Cpenbl.

3. OcHoBHbIE PYHKIHMN.

3.1. ina peanusanuy MoCTaBleHHbIX 3ana4 GubmuoTeka; .
a) popmupyer dponn 6ubIHOTEUHO-HHGOPMALIMOHHBIX

pecypcos 06meo6pa3oBaTeNbHOrO YUPEKASHHS:

® KOMIIEKTyeT yHUBePCANIbHBIA QOH/ yHeOHBIMH, XYI0KECTBEHHBIMH, HAYYHBLIMH,
CMpaBOYHBIMH, NIEAArOrHYECKMMH HAyYHO-TIONYJISPHBIMU AOKYMEHTAMM Ha
TPagULIMOHHBIX ¥ HETPANMLIHOHHBIX HOCHTENAX HHDOPMALUK,

® nononHseT GoHx HEGOPMaLHOHHBIME pecypcaMu cetn Muteprer, 6azamu u
OaHKamMK JaHHBIX IPYTHX YUPEXAECHHI M OPraHU3aLMIL;



®  aKKyMysupyer QOHI AOKYMEHTOB, CO3ABAEMbIX B ob1weobpasosarenbHoM
yupexnenuu (nybnukauuii u pabot nesaroros obmeobpazosarenbHOro
YAPEKNCHU, JTYHIIHX HAY4HbIX paboT 1 pedepaTos obyuatowmmxcs u ap.);
¢ OCYLIECTBIIACT pasMelleHHe, OPraHU3aLMI0 H COXPAHHOCTb I0KYMEHTOR,

6) cosnaer nundopmarHoHHyO NPOAYKLHIO:

OCYILUECTBIIACT aHANIMTHKO-CHHTETHYECKYIO nepepaboTky HudopMaLmy;

OPraHu3yeT 1 BEAET CrpaBo4HO-Oubmorpaduyeckuii annapar: karanoru (andasurHbiii,
CHCTEMaTHYECKHIA), KapPTOTeKH (CHCTEMAaTHYECKyHO KapTOTEKy CTaTeil, TeMATHYECKHE
KapTOTEKH), SNEKTPOHHBII KAaTaor, 6a3bl JAHHbIX [0 npodunio obieobpasosarensHOrO
YUPEXIEHus, '

. pa3pabaTbiBaeT peKOMEeHAATENbHEIE 6ubmuorpaduueckue nocobus (crvcky, 0630psI,

yKasarenu v T.I.), ‘
obecneanBaeT HHPOPMHUPOBaHUE MONB3OBaTEEH 06 MH(OPMALIHOHHOM NpoAyKLMH,

B) OCYIIECTBISET nuddepeHUMpoBaHHOE GubnmoreyHo-upopManHOHHOE ofcnyxuBanue
obyyaromuxcs:

TNIPENOCTaBIIAET HHPOPMALMOHHbIE PECYPChI Ha Pa3/IMUHBIX HOCHTEISX Ha OCHOBE
M3YHCHUs X UHTEPECOB U HH(POPMALMOHHBIX NOTPeGHOCTE!;

CO31aET yCIOBYS A1 PeaNu3aLMy CAMOCTOATEIbHOCTH B oBy4eHnH, no3HasaTenbHOIL,
TBOPYECKOH NEATENBHOCTH C ONMOPOM Ha KOMMYHHKALHMIO, CIIOCOOCTBYET PasBUTHIO
HABBIKOB CaMOOOy4eHMs (YHACTHE B CETEBBIX ONMMIHALAX, TENEKOMMYHHKALIMOHHBIX
TMPOEKTaxX B CHCTEME AHCTAHLHOHHOTO 00yYeHHs);

OpraHH3yeT 0Oy4eHHe HaBBIKAM HE3aBHCHMOTO GHOIMOTEYHOrO NONb30BATENs U
noTpeburens HHbOpMaLuK, conelcTyer HHTETPalMH KOMIUIEKCA 3HAHHH, yMEHMI 1
HaBBIKOB PabOThl ¢ KHUIOH K uH(OpMaLHeii;

OKa3bIBAET HHPOPMALMOHHYIO MOAAEPKKY B PELIEHNH 3a/aH, BO3HHKAKUIWX B NpoLecce
HX y4eOHOM, camooOpa3oBaTenbHOM u JOCYrOBOH NEATENbHOCTH,

OPranH3yeT MacCOBbIE MEPONPUSATHS, OPUEHTHPOBAHHBIE HA Pa3BHTHE OOuIeit 1
YHTATENbCKOH KYJILTYPBl JIMYHOCTH, CONEHCTBYET Pa3sBUTHIO KPUTHYECKOrO MBIILJIEH NS,
CONEHCTBYET YIeHaM NENArOTHYECKOTO KOJIIEKTHBA aIMMHUCTPALIMHU JIMLES B
Oprannsauuu 00pasoBaTeNbHOIO MPOLECCa U T0CYTa OBy HAILMXCS (npocmoTp
Buneopusmos, CII-1uCcKoB, npeseHTaLumn Pa3sBHBAIOLIHX KOMIOBIOTEPHBIX UIP);
PYKOBOZHT BOCITUTATENbHOH pabOTOM C KHUIO# B rPyNnax NpOAJIEHHOTO AHS, B KIACCaX
KOMITEHCHPYIOIEro o0y4yeHus,

r) ocywmectenser auddepennmposanHoe Grbnuoreuno-uHbopManoHHOE 0BCaYKIBaHUE
nenaroruyeckux paboTHUKOB:

BBIABISET HHPOPMALMOHHbIE TOTPEGHOCTH 1 YZOBIETBOPSET 3ampockl B 061acTH
NEeNaroruyeckiX HHHOBALMH M HOBBIX TEXHONOIHIA,

COHEHCTBYET NPodecCHOHANbHOM KOMIETEHLIMH, NOBBIIEHHIO KBAU(UKaLuy,
NIPOBENEHUIO aTTECTALIUM,

cospanue OaHK Menarorn4eckoi UHPOPMAaLKMM KaK OCHOBBI eMHONi MHPOPMALIHOHHOI
cny:x6b1 0611e06pa3oBaTensHOrO YIPEeXAEHHUS, OCYIIECTBIACT HAKOIJIEHHE,
CHCTEMATH3aLHI0 HHQOPMALIMK N0 [IPEAMETaM, Pasaenam u TeMawm,

OPraHH3yeT 1oCTyn k GaHKy menaroruyeckoil uuGopMaLm Ha MOGbIX HOCHTEJIAX,
NPOCMOTP SIEKTPOHHBIX BEPCHIA MEAArOrHYECKHX H3AAHMI:



e OCYyIIECTBIAET Tekymee HH(OpMHpOBaHHE (IHH HH(pOpManuK, 0030phl HOBBIX
NOCTyIUIeHHH W IyOmuKanuit), WHGOPMHpOBAHHE PYKOBOACTBA 00LIEOOpa3OBATENBLHOTO
yupexIeHHs 110 BOIPOCaM yIpaBJieHHs 00pa3oBaTe/bHBIM IIPOIIECCOM;

. [IO[IEP/KHBAET JIEATEIBHOCTh IleJarOTHIeCKHX PaGOTHHKOB B OONAacTH CO3JaHHUS
HH(pOPMAIHOHHEIX POAYKTOB (JOKYMEHTOB, 0a3 NaHHBIX H T.1.);
o CIIOCOBCTBYET —NpPOBENCHHIO 3aHATHM 1O  (OPMHPOBaHHMIO HH(POPMAHOHHOH

KyIbTYpBL, SBISeTcs 0a3ol I TpOBEJeHHMs IPAKTHYECKMX 3aHATHE 10 pabore ¢
HH(POPMAITHOHHBIMH PECYPCAMH;

1) ocymecTBIseT b depeHIHpPOBaHHOE GHOIHOTEYHO-HHOPMAIIMOHHOE 00CITy)KHBaHHE
poauTenel( HHBIX 3aKOHHBIX IIPEICTABUTENIEH) 00y arOMUXCs:

e  YJOBIETBOPSAET 3aMPOCH OJIb30BaTe/IeH H HHPOPMHPYET O HOBBIX IOCTYIICHHAX B
OHOIMOTEKY;

e KOHCYJIBTHpPYET IIO0 BOIPOCAM OPraHH3alldd CEMEMHOIO YTeHHsl, 3HAKOMHT C
uHpOpManuei 10 BOCIIUTAHHUIO JETEH;

e KOHCYJIBTHPYET II0 BOIpPOCcaM y4eOHBIX H3/IaHHH UL 00yJarOLIHXCs.

4.0prasHusanus JesaTeIbHOCTH OHOIHOTEKH.
4.1.Hanmuure yKOMILUIEKTOBAaHHOM OHOIMOTEKH B THIIEE 00A3aTEIBHO.

CrpykTypa 6uGIHOTEKH BKIIOYAET OTAENBI y4eOHHKOB, HHOpPMannOHHO-6ubHorpapuieckoi
paboTel, a00HEMEHT, MHOKUTEILHYIO TEXHHUKY.

BubmoTeur0-HHMOPMAIIMOHHOE 00CITy)KHBAHHE OCYIIECTBIACTCA Ha OCHOBE OMOIHOTEYHO-
HHGOPMALMOHHEIX PECYPCOB B COOTBETCTBHH ¢ YUeOHBIM U BOCIIHTATE/IbHBIM IJJaHAMH JIHIIES,
[porpaMMami, IIPOEKTaMH | IIAaHOM paboThl OHOIHOTEKH.

CrioHCcOpCKast IIOMOIILb, ITOTy4eHHas OHOIHOTEKOH B BHIE LIENICBBIX CPE/ICTB HA
KOMIUTEKTOBaHHE (OH/Ia ¥ 3aKyIKy 000pyIOBaHHs, HE BIEYET 3a COO0H CHHIKCHHS HOPMATHBOB
¥ aGCOMOTHBIX pa3MepoB GUHAHCHPOBAHHS W3 Oro/keTa muiies. JleHexHbIe CPECTBA 33
CHAHHYIO GHOTHOTEKOM MaKyJ/IaTypy PacXOAyIOTCs Ha YITydIIeHAe MaTePHAIbHO-TEXHAIECKOH
Ga3bl GUBIHOTEKH, MOIHCKY MPO(eCCHOHATBHBIX M3/laHHuii, KOMIUIeKTOBaHKe GoHaa
JOKYMEHTOB.

4.2 B uensx obecrieyeHus MoiepHH3AIMH OHOIHOTEKH B YCIOBHIX HHPOPMATH3AIUH
o6pa3oBanus ¥ B IpejieNiax BHUIEISEMbIX CPE/ICTB, HIeH obecreunBaeT GHOIHOTEKY:

® rapaHTHPOBAHHBIM (HUHAHCHPOBAHHEM KOMILIEKTOBaHHs OHOIMOTEYHO-
4 HH()OPMAIIMOHHBIX PECYPCOB;
e HEeoOXOIUMMBIMH CIyKeOHBIMH M ITPOU3BOACTBEHHBIMH [TIOMEIIEHHAMH B COOTBETCTBHH
CO CTPYKTYpOif OUOIHOTEKH H HOPMATHBAMH 10 TEXHHKE 6€30MIaCHOCTH KCILTyaTalluH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOH BIQKHOCTH, 3allbIIEHHOCTH IIOMEIIECHHUS,
KOPPO3MOHHO-aKTHBHBIX IPHMECEH WM 3IeKTPONPOBOAAIIEH IbLUIH) ¥ B COOTBETCTBHH C
nonoxenueM CanlluH;



e  COBPEMEHHO 3/IEeKTPOHHO-BbIYUCIUTENLHOM, TEeJIEKOMMYHUKALIMOHHOMA H
KOMHPOBAIbHO-MHOKHTEILHON TEXHHKON ¥ HEOOXONMMBIMH POrPaMMHLIMH
NPOLYKTaMHu,

PEMOHTOM H CEPBHCHBIM 00CTy)KMBAHHEM TEXHHKH U obopynosanus 6ubnuoTeKH,
GUOMMOTEYHOM TEXHUKOH U KaHLIEIAPCKAMH NPHHANIEXHOCTAMHU.

4.3 Jluueil co3naer yCIOBUS IS COXPAHHOCTH annapatypsl, obopyaosanus 1
MMYLIEeCTBa OHOMIHOTEKH.

4.4 OTBETCTBEHHOCTb 3a CHCTEMATHYHOCTDb M Ka4Y€CTBO KOMIUIEKTOBaHKs OCHOBHOTO
donna 6ubaHOTEKH, KOMILIEKTOBaHHs y4e6HOro HOHAA B COOTBETCTBUH € (henepanbHBIMU
nepeyHsaME yueOHUKOB H Y4e0HO-METONMYECKHUX M3NaHHUIH, CO3/IaHNe HEOGXOMMMBIX YCIOBHI
JUISL IEATENbHOCTH OMOIHOTEKH HECET IUPEKTOP JIMLIES B COOTBETCTBMH C YCTABOM YUPEWACHHA.

4.5 Pexum paboTsl GuOIHOTEKH ONpeaeNseTcs 3aBeyoIuM 6GubAMOTEKOI B
COOTBETCTBHH C NMPABUJIAMH BHYTPEHHErO pacmopsaaka o61eo0pa3oBaTeibHOrO yupeKneHms.
Ilpu onpeneneHuy pexuma paboTel GuONHMOTEKM PEyCMAaTPHBAECTCA BbIACICHHE!

e IBYX 4acoB pabO4ero BpeMeHH eXETHEBHO Ha BhINOJIHEHHe
BHYTpUOMOIHOTEUHO#H paboTH,

®  OJIHOIO Pa3a B MECAL — CAHUTAPHOTO iHA, B KOTOPIi 00CTyKUBAHIE
NOJIb30BATENEH HE NPOH3BOANTLCH,
® OIHOrO pa3a B MeCAL — METOAHYECKOTO [AHS.
B uensix obecrnedeHys paliMoHAIbHOIO UCMOMb30BaHUs HHPOPMALHOHHBIX PECYPCOB B

paboTe ¢ 1eTbMH 1 IOHOILIECTBOM OHONMHOTEKA NMLEes B3aMMOJEHCTBYET C 6ubnnorexamu
MunucrepcTsa KynsTyphl PO.

5.¥unpasaenue. lTarel

5.1. Vrpasneuue OubIHOTEKOH OCYLIECTBAAETCS B COOTBETCTBHH C 3aKOHOIATE/IbCTBOM P®
¥ YyCTaBOM JIMLIEsL.

O6mee pyKOBOACTBO AEATENbHOCTEIO OMOMHOTEKH OCYIIECTBIISET AMPEKTOP JHLEA.

PyKxoBOZICTBO GHOMMOTEKOM OCYLIECTBIAET 3aBeayIOnii GHOIMOTEKOM, KOTOPLIH HeceT
OTBETCTBEHHOCTD B NPENIENaX CBOEH KOMITETEHLMH 1epes oOLecTBOM H PyKOBOANTE IEM
06pa3oBaTENLHOrO YUpeKaeH:s, O0YHAIOIUMHUCS, HX POAHTENIMH (MHBIMH 3aKOHHBIMH
TIPENCTABUTENAMH) 33 OPraHU3ALMIO M PE3YJIbTaThl AEATEIbHOCTH OMOAMOTEKH B COOTBETCTBHH C
bYHKLHMOHANBHEIMHA 0OS3a8HHOCTAMH, TIPENyCMOTPEHHBIMH KBATH(pHUKALUOHHBIMH
TpeOOBaHUAMH, TPYZAOBBIM JAOTOBOPOM M YCTABOM JIMLIES.

5.2.3aBenyromuit 6Gubnnorexoi (bubnuorexaps) Ha3HA4AETCA QUPEKTOPOM JIMLIES, ABJIAETCA
YWIEHOM MEJaroriyeckoro KOJUIEKTHBA U BXOIMT B COCTAB MENaroriyeckoro CoBeTa JTULes.

5.3.3aBenyromuii 6ubnuoTekoit pa3pabaTbiBaeT M NPEACTABIET AUPEKTOPY JIMLES Ha
YTBEPKAEHHE CIENYIOHEe TOKYMEHTHI:

e monoxeHue o OubnuoTeKe, MpaBMIIa T0B30BAHMA OHOIHOTEKOMH,
e IUIAHOBO-OTYETHYIO JOKYMEHTALHIO,
® TEXHOJIOTHYECKYIO JOKYMEHTALMIO,



odopmser YMK, 3aka3 yueGHO# THTEpaTYPHI.

5.4.Ha pa6oty B 6ubnHOTeKY NMPHHIMAIOTCS JIALA, MMEIOLIHE HEOBXOMMMYIO
PO eCCHOHANTBHYIO ITOATOTOBKY, COOTBETCTBYIOLIYIO TPEOOBAHUAM KBATH(DHKALHOHHOR
XapaKTEPUCTHUKH 110 JAOJKHOCTH M MONYYEHHOH CELHATBHOCTH, OATBEPKACHHYIO
JOKyMeHTaMu 06 06pa3oBaHiH M KBATHbUKALIAH.

5.5.PaboTHukH 6GUONHOTEK MOTYT OCYILIECTB/IATH NEAArOTMYECKYIO EATENbHOCTb.
Cosmemenne Gu6MHOTEYHO-HHGOPMALIMOHHOM M MIEAArOrMYECKOI IEATEIbHOCTH
OCYILIECTBJIAETCS pAOOTHHKOM OHONMOTEKH TONLKO Ha JOOPOBOJIBHOI OCHOBE.

Tpynosbie oTHOWIEHNA PaGOTHHKOB GHOIHOTEKH H O6LIE06PA30BATENLHOTO YUPEKICHHS
PerynupyoTcs TpyAOBLIM AOrOBOPOM, YCJIOBHS KOTOPOTO HE IOJDKHBI [IPOTHBOPEYUTE
3akoHonarensCcTBy PO o Tpyne.

6. Ilpasa u o6s3anHOCTH OGHbAHOTEKH

6.1. PaGoTauxu 6uOIHOTEKH HMEIOT TIPaBo;

CaMOCTOSTENbHO BeIOMpaTh GopMbI, CpencTsa 1 MeTozbl GHOIMOTEYHO-
MHQOPMALMOHHOrO 06CIyKHBaHUA 06PA30BATENLHOTO M BOCTIUTATENBHOTO
NPOLIECCOB B COOTBETCTBUM C LIEJIAMHU M 3a[1a4aMy, YKa3aHHbIMHU B YCTaBe JIMLEs U
Ilonoxxenuu o Gubnuorexke;

NPOBOAMTE B YCTAHOBIIEHHOM MOPsAAKE GaKyIbTATHBHBIE 3aHATHS, YPOKH M
Kpyxku 6ubmuoreuno-Gubnuorpaduyeckux 3nanuit 1 MEPOPMALHOHHOMN
KYJIBTYpBbI,

ONpeneNATh UCTOYHHKH KOMILIEKTOBaHHA HHPOPMALIHOHHBIX PECYPCOB,
MCKJII04as HCTIONb30BaHHE HHPOPMALIMOHHBIX PECYPCOB IKCTPEMHCTCKOIH
HanpaBJIEHHOCTH, OnpeaeneHHbIX PenepalibHbIM CIMCKOM SKCTPEMMCTCKHIX
MaTepHaJIOB,

M3BIMATh U Peaji30BbIBATh NOKYMEHTEI 3 (JOHIOB B COOTBETCTBUH C
MHCTPYKLHeEH 1o yuery 6ubnuoredHoro poHna;

OmpenenaTs B COOTBETCTBUH ¢ [IpaBunaMu nonb3osanusi 6ubnroTexoit nuues,
YTBEPKACHHOM AHPEKTOPOM JIMLIES, U 1O COTNIACOBAHUIO ¢ YTIPaBISIOLIUM
COBETOM BH/IbI KOMIIEHCAIMH yiepba, HaHECEHHOrO MOJb30BATENISIMI
6ubnuorexy;,

BHOCHTD NPETOKEHHS JUPEKTOPY JIHLES 10 COBEPIIEHCTBOBAHHUIO OTUIATHI
TPyZa, B TOM 4uCJie HanbaBOK, OMIIAT U IPEMUPOBaHHs PABOTHUKOB GHOIHOTEKH
3a JIOTIOJIHUTENBHYI0 paboTy, He BXOSLLYIO B KPYT OCHOBHBIX 00s3aHHOCTE
PaboTHHKOB OHONHOTEKH, 1O KOMIIEHCALMOHHBIM MEPONPHUATHAM, CBA3AHHBIM C
BPENHBIMH YCIOBUAMHU TPyAa (6ubnuoTedHas nbijib, MPEBLILIEHHE HOPMATHBA
paboTEI Ha KOMIIBIOTEPE);

y4aCTBOBAaTb B YIIPABJICHUH JIMLEA B OPAAKE, ONPEAEISEMOM YCTABOM,

HMETb €XKETOAHBIN OTITYCK 28 KaJeHAAPHBIX AHEH H NONOJHHTENbHBIN
OTIAYHBAEMBIH OTIYCK B COOTBETCTBHH C KOJUIEKTHBHBIM 0OTOBOPOM MEXIY
PabOTHKKAMK H PYKOBOJICTBOM 0011€06pa30BaTeNbHOO YUPEXK/ACHHS HIIH HHbIMH
JIOKaJIbHbIMH HOPMATHBHLIMH aKTaMH,

OBITb NPENCTABICHHBIMY K Pa3IAYHBIM (OPMAM MOOIMIPEHHS, HArPAaM M 3HAKaM
OTNHYHS, NIPENYCMOTPEHHBIM Nl paGOTHUKOB 06Pa30BaHus U KyJIBTYPBI,
y4acCTBOBATh B COOTBETCTBHH C 3aKOHONATENbCTBOM P@ B paGore GuOmMOTEuHbIX
accoUMaIvii WM COK30B.



6.2. PaboTHuku OMOMHOTEKH OOS3aHbI;

obecnievrTh MOJIBL30BATENAM BO3MOXHOCTb paboThl ¢ HHOOPMALMOHHBIMH PECypCaMH
O6ubnnorexu;

WH(POPMHUPOBATh NOJIB30BATENeH O BUax npenocrasiseMbix Oubnmuorexoit yeayr;
obecrieunTs Hay4YHYIO OpraHu3aLmMi0 QOHIOB U KAaTaJIOroB;

dopmupoBaTh QOHIBI B COOTBETCTBUH C YTBEPKIEHHBIMH (heepaIbHbIMH MEPEUHAMH
y4eOHbIX u3naHui, 0OpasoBaTeNbHBIMK NPOrpaMmMamu 00meo0pa3oBaTeIbHOMO
YYPEXKIEHHs, HHTEPECaMH, TIOTPEOHOCTAMH H 3aIIpOCaMH BCEX KaTeropHi
MOJIL30BaTENEH,
COBEpIIEHCTBOBaTL MHPOpMaLHOHHO-OnOorpaduyeckoe u Gubnuoredroe
obcyxHUBaHKE MOJb30BATENCH;

obecneyuBaTh COXPaHHOCTb MCIIOJIB30BAHUS HOCHTENEH HHPOPMALIHK, HX
CHCTEMATHU3ALIMIO, Pa3MElleHHE U XPaHEHHE, '

obecreunBaTh pexHM paboThl B COOTBETCTBHH C MOTPEOHOCTAMM MOJIB30BATENEH 1
paboroii nuues;

OTYMTHIBATECA B YCTAHOBJIEHHOM TMOPSAAKE MEPeN AUPEKTOPOM JIMLIES,

[MOBBIIIATE manndmxg,umo.

6.3. ITone3oBarenu OUOMMOTEKH UMEIOT MPABO:

® [OJy4aTh MOJIHYI HHPOPMALHIO O cocTaBe OubnuoTeuHoro GoHaa,
MHGOOPMALMOHHBIX Pecypcax i NpeaocTaBiaseMbix OubnnoTekoi yeayrax;
NIOJIb30BaThCs CIIpaBOYHO-Onbnuorpaduyeckm annaparom 6ubauorex;,

® MOJY4aTh KOHCYJIBTALIHOHHYIO MOMOLIB B MOMCKE H BLIOOPE HCTOYHHMKOB
HHpOpMaLUH;

® [OJy4aTh BO BPEMEHHOE MOJb30BaHHe Ha a00HEMEHTe U B YHTAJIbHOM 3ajie
IIeYaTHbIE U3AHKS, ayJUOBH3YaIbHBIE TOKYMEHTBI U JPYIHe HCTOYHUKH
uHopMaLum;
NPOIJIEBAT CPOK MOJIb30BAHMSA JOKYMEHTaMH,
TNIOJIy4aTh TEMaTHYeCKHe, (pakTorpapuyeckue, yTOYHAKOLHE U
Gubmuorpaduyeckue cripaBku Ha OCHOBe oHpa OubnroTeKH;

® II0JyYaTh KOHCYJILTALMOHHYIO NOMOLIb B paboTe ¢ nndopmauueii Ha
HETPAJULIMOHHBIX HOCUTENSIX MPH NOJIB30BAHKHHU DJIEKTPOHHBIM U MHBIM
obopynoBaHueM;

® y4YaCTBOBAThb B MEPONIPHATHSX MPOBOAKMBIX OHONHOTEKOIH,

e oOpamarscs A5 paspeleHus KOHQIUKTHOM CHTYALMH K AHPEKTOPY JIALES.

6.4. ITonb3osaTenu 6Gubmuoreku obs3aHb!

cobmonaTe paBuia Nojb30BaHusA GUOIHOTEKOI;

GepexHO OTHOCHTBCA K TIPOU3BENESHHAM IeyaTu (HE BBIPLIBATH, HE 3arubaTh CTPAHMLL, He
AeNaTh B KHUraX MOAYEPKUBAHHIL, TOMETOK), MHBIM JOKYMEHTAM Ha Pa3jIM4HbIX
HOCHTENsX, 000pyIOBaHMIO, HHBEHTAPIO;

TIOINEPAKHBATH NOPAAOK PACCTAHOBKH JIOKYMEHTOB B OTKPBITOM J0CTYIIe OUOIHOTEKH,
PacHoNIOKEHHs KAPTOYEK B KATAJIOrax M KapTOTeKax;

T0JIb30BATHCA EHHBIMH H CIIPABOYHBIMH JOKYMEHTAMH TOJBKO B MOMELIEHUH
6ubnuorexu;



e yOemuTbCs MPH MOJYYEHNH AOKYMEHTOB B OTCYTCTBHHM JieeKToB, a NpH 0OHApYKEHHH
npounpopmuposate 06 3ToM paboTHuka 6ubnuoTekn. OTBETCTBEHHOCTD 32
obHapy:xeHHbIe AedeKTH B CIaBaeMBIX JJOKYMEHTaX HECeT NOCICOHMI NOIb30BaTe b,

®  PacHHCBLIBATHCA B YHTATENBCKOM (POPMYJIsipe 3a KaXKIbli MONy4EeHHBIH JOKYMEHT
(uckmoueHue: obyyaromuecs 1 Knaccos);

BO3BpaLIaTh JOKYMEHTHI B OMONMOTEKY B YCTAHOBJIEHHBIE CPOKH,

® 3aMeHsATh JOKYMEHTbI OHOMMOTEKH B CiTy4ae UX yTPaThl WIH TIOPYM UM PaBHOLICHHBIMH,
mu00 KOMITEHCHPOBATh yiepd B pa3mepe, YCTAHOBJIEHHOM NPABHIIAMH IM0JIb30BaHHUA
OubmoTeKoir;

® MOJIHOCTBIO PACCHUTATHCA ¢ OHOMMOTEKOI 10 HCTeueHHH cpoka oOyueHHs 1M paboTsl B
0011e06pa3oBaTENLHOM YUPEKASHHH.

7. IlpaBuna 3anucu B OubnuoTexy

e 3amuch oOy4aromuxcs B GHOMMOTEKY MPOU3BOAUTCA TIO CITUCOYHOMY
COCTaBy KJIacCa B MHAMBHAYaIbHOM IOPAAKE, NeJaroriueCKuX ¥ HHbIX
pabOTHUKOB JHILIEA, pOAUTENel (HHBIX 3aKOHHbBIX MPENCTABUTENCH)
o0y4aromuxcs — 1o nacrnopry,

NepeperucTpaLys nojb3oBaTeiei OMOIMOTeKONH NMPOU3BOAMTCS €KEIOIHO,

®  JJOKYMEHTOM, OATBEPKAAOIIIM NPABO MOJB30BaHMsA OHONTHOTEKOH,
SIBJIIETCA YUTATENbCKUH popMynsp;

e gurarenbckuil Gopmynap GUKCHPYET AaTy BbIAAYH IOJL30BATEIIO
noxyMeHTOB U3 GoHna OubiHoTekH U UX BO3BpalueHus B Oubinoreky.

8. IIpaBuna nonb3oBaHus OHOIHOTEKO#H

® 0OJB30BATENM UMEIOT MPABO MOJYYUTh Ha JOM U3 MHOTOTOMHBIX M3aHUi He Oojee IByx
NOKYMEHTOB OTHOBPEMEHHO;

® MAaKCHMAaJbHBIC CPOKM MOJIL30BAHMA !

- y4€OHHKH, y4eOHBbIE I0COOUS — y4eOHbIH rof (MCKI. COCTABISIOT YUeOHHKH Ha
HECKOJIbKO JieT 00Oy4eHus),

- HAY9HO-TIONY/ISIPHAs, TI03HABATENbHASN, XyI0)XKECTBEHHAs!
nureparypa — 1 meca;
- IEPHOAWYECKHE U3JaHHA, H3JAHUA TIOBBIIEHHOTO

cripoca - 15 nHeii;

® IOJB30BAaTENIM MOTYT NPOAIHMTE CPOK NMOJBL30BAHMS NOKYMEHTAMH, €C/IH Ha HUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH,



9. lpaBusia nonb30Banus YHTAJIBHBIM 32/10M

AOKYMEHTBI, IPENHA3HAYEHHBIE A1 PaGOThI B YHTAILHOM 3a5ie, Ha JIOM He BBIAKOTCH,
® OHLUHKJIONENHH, CTIPABOYHHKH, PEKUE, LIEHHbIE U HMEIOLIHECS B €JHHCTBEHHOM
SK3CMILISIPE NOKYMEHTHI BBIAAIOTCS TOJBKO IS paboTeI B YuTaNBLHOM 3ae.

10. ITpasuaa nosb3oBanus KOMOBITEPHOH TeXHHKOMH B GubaHoTeKe

® paboTa C KOMIILIOTEPOM Y4aCTHHKOB 00pa3oBaTebHOrO NpoLecca NPOU3BOINTCS B
NPHCYTCTBUMM COTPYAHHKA GHOIHOTEKNH,

® Ppaspewaercs pabora 3a ONHEM NEPCOHANTLHBIM KOMIBIOTEPOM He OoJee IBYX yenoBek
OMTHOBPEMEHHO; |

¢  TOIb30BaTeNb HMEET Npaso paboTaTs ¢ HETPaULHOHHBIM HOCHTE/IEM HHDOPMALHK

' I0CIE NPeIBAPHTENLHOTO TECTHPOBaHUsA ero paboTHHKOM 6uBTHOTEKM:

¢ [0 BCEM BOMpPOCaM Nowcka MHGOpMAaLK B HrrepHere nonbsosarens nomken
obpamarscst k paGoTHHKY 6ubmuorexy; sanpemaercs obpamenue k pecypcam
Hurepuera, npennonararomum ornjary,

® paboTa ¢ KOMILIOTEPOM TIPOM3BOTUTCS COMIACHO CaHUTAPHO-THIUEHUYECKHM
TpeboBaHuAM.

»

11. Ilpasuna Beixaun yae6HuKoOB 1 Y4eOHbIX nocoouii

® y4eGHHKH BBITAIOTCA B Hauasle yieGHOro rOJa Ha KJIace Moj POCIMUCh KIACCHOMO
PyKoBomuTes; pakT Benaun QuKCHpyeTcs B TETPaay y4eTa Bbl1au y4eOHUKOB,

¢ YHallHecs NoJy4aiT y4eOHUKH y KIaCCHOro pykoBonuTe s, GakT BIAAYM KaXKIOrO
yueOHuka QUKCHPYETCH B IHYHBIX PACIHCKaX Y4aIIHXCS, JTMYHbIE PACIIMCKH YYALIMXCS B
T€YeHHE Y4eGHOr0 rofia XPaHsTCs Y KAACCHOTo PykoBozuTENs. YYeOHHKH, 110 KOTOPBIM
O0y4eHHe BENETCs HECKONIBKO JIET, BBIIAIOTCS Ha HECKOJIBbKO JieT. BHOBB nocTynusinme
yaaumuecs roNyqator yuebuuxy y 6ubnnorexaps s NPHCYTCTBHH KJIACCHOTO
pyxoBoauTens;

* paboTHuku GuGiuoTeKU Bripase 3a7€pxKaTh BbIAYy y4eOHUKOB Y4aIUMCs TIPH HATUYHH
3aN0JDKEHHOCTH 33 NPOULTBIN Y4eSHBIH roa 10 NONHOro pacuera ¢ 6ubanoTexoii;

¢ B KOHUE roja y4e0HUKH NPOBEPSIOTCS bubnuorexapem u B cayyae NOPYH UIIH NOTEPH
PORMTENb (3aKOHHBII NpeacTaBuTe D) oby4aromerocs: npuoGpeTaeT HOBLI y4eOHuUK,
B3amen yrpatennoro. O nponaxe yuebHuka yuenux o6s3an HE3aMeTUTEIbHO
COOBIIUTE KIACCHOMY PYKOBOAMTEINIO 1 GubmuoTrexapio;

® B KOHIE y4e0HOro rofa yyammecs cuaroT Bce y4eOHHKH KJIACCHOMY PYKOBOAMTEIO.
Brinaua Heo6xoauMbIx yuebHMKOB Ha NeTHHui TNEPHON QUKCHPYETCS B YHTATENLCKHX
opmynapax nox nuunyro noamucs y4aIuxcs;

¢ Y4aluecs BLIMYCKHBIX KJIACCOB Nepes TONy4eHHEM IOKYyMEHTa 06 OKOHYaHMM yueGHOro
3aBENEHHA 00S3aHBI [IOJIHOCTBIO PACCYHTATBCS C Oubnmorexoit, o yem CBHIIETENLCTBYET
00XO0HOI MHCT ¢ OT™METKOH 3aBenyromero 6ubnuorekoi;

® yueGHble MOCOGHs, NpenHasHAYeHHbIE s PaboTbi HA YPOKax, BBINAKOTCS B KAGHHETHI
TIOR THHYXO OTBETCTBEHHOCTD 3aBEAYIOMIMX KAGHHETAMH C 3AITHCHIO B JTHYHOM
HHTATENBCKOM QOPMYIIspe Ha Bech yueGHbIii rox;

® YHAllHECs HECYT OTBETCTBEHHOCTB 32 COXPAHHOCTS Y4EOHHMKOB, NOIYUEHHBIX U3
OubnnoTexn Bo BpeMeHHOE NoMb30BaKHe.



